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1. O01mue moJ1oKeHus

1.1. Hacrosumuii Ilopanok, peraaMeHTUPYIOIIHMA OEeCIulaTHOE  MOJIb30BaHUE
MeJarornuecKuMu paboTHUKaMK OMOIMOoTeKaMHu U MH(POPMAIIMOHHBIMU pecypcamMu (fanee —
[Topsinox) pazpaboTtan B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3
«O06 obpazoBanuu B Poccuiickoit ®deneparuny», ycraom MbOY COII Ne 63 r. Ilen3ssr
(manee - o6pazoBarenbHasi OpraHu3aIusl).

1.2. Hacrossmmit  Ilopsimoxk  permaMmeHtupyer — OecllaTHOE — IOJIb30BaHUE
MeJarornueckuMu  paboTHUKaMU  00pa3oBaTEIbHOM  OpraHu3alnud OWOJIMOTEKaMU U
UH(GOPMAIIMOHHBIMU pecypcaMu 00pa3oBaTelIbHON OpraHU3aluu.

2. Ilopsaok MOIb30BaAHUS OMOJIHOTEKOH U MH(POPMALMOHHBIMH pPeCcypcaMu

2.1. TlemarormueckuM paOOTHHKAM OECIUIATHO TMPEIOCTABISIOTCA B MOJb30BaHUE HA
BpeMsi pabOTBl B 00pa30BaTebHONW OpraHU3aliid Y4eOHO-METONWYCCKUE U HWHBIC
O61OIMOTEeUHO-UH(POPMALIMOHHBIE PECYPCHI.

2.2. JIoKkyMeHTOM, TOJTBEPKAAIOIIMM IPABO MOJb30BaHUS OUOIMOTEKOH, SIBISIETCS
YUTATENbCKUN (GopMymsip, A€ (QUKCUpyeTCsl Jara BbIaYd JOKYMEHTOB U3 (OHIa
OMOJIMOTEKHU U UX BO3BpAIICHUE B OMOIHOTEKY.

2.3. 3anuck nearornueckux pabOTHUKOB B OMOIMOTEKY MPOU3BOIUTCS 110 MACIOPTY.

2.4, Ilenaroruyeckue pabOTHUKH UMEIOT MTPaBO:

-oJy4aTh  MOJHYI  HHPOpPMAIMIO O  cocraBe  OuwbmuoreyHoro  ¢oHna,
MH(GOPMAIIMOHHBIX pecypcax U MPeOCTaBISIEMbIX OMOIMOTEKON yCIyTax;

-IT0JIb30BATHCS CIPABOYHO-OMOIHOrpaduIecKuM anmapaToM OMOINOTEKH;

-0JTy4aTh KOHCYJIbTAllMOHHYIO TIOMOIIb B TIOMCKE M BBIOOpE HMCTOYHUKOB
uH(dOopMaIny;

- TIONTy4aTh T€YaTHbIC W3/IaHMS BO BPEMEHHOE MOJb30BaHUE B YMTAIBHOM 3ajie¢ M Ha
a0OHEMEHTE Ha CPOK JI0 ABYX HEJIEINb;

- IPOJIEBATH CPOK IOJIb30BAHUS TJOKYMEHTAMU;

- MOJIyYUTh HA JIOM U3 MHOTOTOMHBIX U3JaHUl He Oosee 2-X JAOKYMEHTOB
OJTHOBPEMEHHO;

-YYHTHIBAaTh MAaKCHUMAJIbHBIE CPOKHU TMOJb30BaHUS JOKYMEHTAMH: YYeOHUKH, y4eOHBIC

nmocoOuss — Yy4YeOHBI TOJN; HAy4YHO-TOMYJspHAas, I[TO3HABATENbHASA, XYJ/I0KECTBEHHAS
aureparypa — 1 Mecs; mepuoIndeCcKue U3JaHusl, N31aHus OBBIIEHHOr O cripoca — 15 nHeu;
-MOJTy4aTh TeMaTHudeckue, (pakrorpadudeckre, yTOUHSIONINE u

oubnuorpaduyeckue CripaBKu Ha OCHOBE (hoHIa OUOINOTEKH;

-y4acTBOBATh B MEPOTPHUATHUSAX, IPOBOAUMBIX OMOINOTEKOM;

-00paImaThCs 715 pa3penieHuss KOHGIMKTHON CUTYAINH K JUPEKTOPY 00pa3oBaTeIbHON
OpraHu3aIny.

2.5. Ilemarornueckue pabOTHUKH OOS3aHBI:

-cO0II0/1aTh HACTOSIIIME TPaBuia MOJIb30BAHUS OMOIMOTEKOM;

- 0EpEeXKHO OTHOCUTHCS K MPOU3BEICHUSIM TeyaTu (HEe BBIPBIBATh, HE 3aru0aTh

CTpaHWII, HE JelaTh B KHUTAX IMOAYCPKUBAHWN, MOMETOK), WHBIM JOKyMEHTaM Ha

pasanaHbIX HOCHTCIIX, Q60p‘ FAOBAHITTO, THBCHTAPIO,
AOKYMEHT MO/AMUCAH SNEKTPOHHOM NOANMCHbIO
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- NOJb30BaThCi LEHHBIMM W  CIOPAaBOYHBIMU  JIOKYMEHTaMu  (CIOBapsMH,
SHUUKJIONEIUSIMH, CIIPABOYHUKAMHU ) TOJIBKO B IOMEILIEHUH OUOIMOTEKH — YUTAJIBHOM 3aJI€;

-yOeAUThCSI IPH MOJTYYEHU U TOKYMEHTOB B OTCYTCTBUU J1€(DEKTOB, a IpU OOHAPYKEHUU
npouHdopmupoBath 00 3TOM paOOTHUKA OHOIMOTEKH. OTBETCTBEHHOCTh 32
oOHapy’KeHHbIE 1e(PEKThI B CIABAEMBIX JOKYMEHTAX HECET MOCIEIHUMN MOJIb30BATENb;

-pacnuChIBaTHCS B KHIDKHOM (DOpMYJIsipe 3a KaXkKIbIil OJyYEHHBII TOKYMEHT;

-BO3BpAILIaTh B3AThIE B MOJb30BAHNE KHUTH B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKU;

-B Cllyyae yTpaThl WM MOPYM JOKyMEHTa(0B) OMOJMOTEKH BO3MECTHTH BpE],
NPUYMHEHHBINH OMOIMOTEKE, B IOJIHOM 00BEME.

2.6. UuranbHblil 3a1 00pa30BaTENIbHOM OpraHu3aluu, OOOPYJOBAHHBIA MeEOENbIo
(MMCbMEHHBIE CTOJIbI, CTYJIbsI), KOMIIBIOTEpAMH, MIPeIHA3HAUYEH ISl TOJb30BaHUs (POHIaMU
OMOIMOTEKHU B TOMEILIEHUH 00pa30BaTeIbHOM opranu3anuu. JJOKyMeHThl, peIHa3HAaYeHHbIE
IUIsl pabOThI B YMUTAJILHOM 3aji€, Ha JIOM HE BbIIAIOTCS.

2.7. DHIMKIONEINH, CIPABOYHUKH, PEJIKUE, IIEHHBIE U UMEIOLIUECS B €IUHCTBEHHOM
AK3EMIUISIPE JOKYMEHTHI BBIAIOTCS TOJIBKO JJIs padOThl B YUTAIILHOM 3ajie 00pa3oBaTEIbHON
OpraHu3aluu.

2.8. ]l KONMMpOBaHMS WM TUPKUPOBAHUS YUYEOHBIX M METOJAMYECKHX MaTepHUaioB
nejaroruueckre paboTHUKHU UMEIOT MPaBO MOJB30BATHCS KOMMPOBAIBHOW TEXHUKOM, a IS
pacrieyaTbiBaHUsl YYEOHBIX U METOJUYECKUX MATEpUaAIOB — MPUHTEPOM, PACIIONO0KEHHBIMU
B 00pa30BaTEIbHON OpraHU3alUy.

3. Joctyn k nHGOPMAITHOHHO-TEJIeKOMMYHUKALIMOHHBIM CETSIM

3.1. becrmaTHbIN JOCTYT MEIarOTMYECKUX paOOTHUKOB 00Pa30BaTeIbHOM OpraHU3aIluu
K HUHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh VIHTepHeT OCyIEecTBIseTCS C
NIEPCOHAIBHBIX KOMITBIOTEPOB, HOYTOYKOB B OMOJIMOTEKE, YIEOHBIX U pabounX KaOWHEeTaXx,
KOMITBIOTEPHBIX KJIaccaX, MOJKIIIOUEHHBIX K ceTH MHTepHeT, 6e3 orpaHndYeHus] BpeMEHHU U
noTpedIeHHOTo TpaduKa.

3.2. lnsg nmocTyma menarornyeckux pabOTHUKOB 00pa3oBaTeIbHON OpraHW3aluii K
BHEITHUM ¥ BHYTPEHHUM WH()OPMAIMOHHBIM cHUCTeMaM (CEepBUCHI, 0a3bl JaHHBIX,
AIIEKTPOHHBIN JKypHAI U T.J.) B JOKAJIBHOW CETH O0pa30BaTENbHOW OPTaHWU3AIMH U CETU
WNuTepHeT memarorndyeckuM pabOTHHKAM MPEAOCTABISIOTCS MACHTU(PUKAIIMOHHBIC TaHHbBIE
(JioruH, mapoJsib, yueTHasi 3alUCh, AEKTPOHHBIN K04, Jp.).

4, 3akJII0YUTEIbHbIC MOJTOKECHU.

4.1. Hacrosmuii Ilopsnok  sBisercs  JOKaJbHbIM  HOPMATUBHBIM  aKTOM
oOpa3oBaTebHON  OpraHu3aldu, NOpuHUMaeMbiM Ha Ilegarormueckom coBeTe W
yTBepxkaaerca (I1ub0 BBOAUTCS B JEUCTBUE) MPHUKA30M JUPEKTOpa 0oO0pa3oBaTeIbHOM
OpraHu3alyu.

4.2. Bce u3MeHEHUs U JIONOJIHEHUS, BHOCHMbIEe B Hactoswui [lopsanok, opopmistoTcs
B COOTBETCTBUU C JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM.

[IOKYMEHT MOAMUCAH 3/TEKTPOHHOW NOAMNUCHIO
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