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1. O01ue MoJI0KeHU

1.1. Hacrosmuii pernameHT pa3paboTan B cooTBeTcTBUU C DenmepanbHbiM 3akoHOM oT 29.12.2012
Ne 273-®3 «O06 obpazoBanun B Poccuiickoit @enepanunny, ycrabom MbOY COILL Ne 63 r.ITen3sr.

1.2. PernaMeHT yCTaHABIUBACT MOPSAAOK OPraHU3alUU JEATEIBHOCTH 00miero coOpaHusi pabOTHUKOB
MBOY COIII Ne 63 r.ITen3s! (naniee — oOpa3oBaTebHas OpraHu3aIus).

1.3. OOmiee coOpaHue pPaOOTHUKOB SBIISICTCS IOCTOSHHO MACHCTBYIOIIMM KOJUICTHAIBHBIM OPTaHOM
yrpaBiieHUusT 00pa3oBaTeIbHON oOpranm3anuu. B coctaB oOmero coOpaHus paOOTHUKOB BXOJST
pabOTHHKH, JJIs1 KOTOPBIX paboTa B 00pa30BaTeIbHOM OpraHU3aIluy SBISICTCS OCHOBHOM.

2. Opranu3auusi paéoTbl 001ero codpanus padOTHMKOB

2.1. TlepBoe 3acemanue ooOmero coopanus pabOTHHKOB IOCIIE €T0 CO3[aHMs, a TAKXKe MEePBOE 3aceaHne
HOBOTO cocTaBa o0mero coOpaHusi paOOTHUKOB CO3BIBACTCS PYKOBOIUTEIEM 00pa3oBaTEIbHOM
opranuzaiuy He mo3jaHee 7 (cemMu) pabOUYMX AHEH MOCIE CO3JaHHs 00IIero coOpaHus pabOTHUKOB HITH
n30paHus HOBOTO cOCTaBa OO0mIero coOpaHusi pabOTHUKOB, KOTOPBIM BeIET 3acefaHue 0 U30paHus
npezcenaress oomero coopanusi paboOTHUKOB.
2.2. PyKOBOJICTBO OOIIMM cOOpaHueM pabOTHHKOB OCYIIECTBIISET peJceaareb. BeaeHne mpoToKoJIOB
obmero coOpaHuss pabOTHHKOB OCYIIECTBIsIETCS cekpeTapeM. [Ipeacenmarens u cexpetapb oO0IIero
coOpaHusi paOOTHUKOB BBITIOTHSIIOT CBOW 00SI3aHHOCTH Ha OOIECTBEHHBIX HAYaIaX.
[Ipencenarens:

e OpraHu3yeT ACITEIBHOCTH OOIIEro coOpaHus;
UH(OPMUPYET YJIEHOB O0IIEr0 cOOpaHus O MPENCTOSIIEM 3aCeJaHUH B MOPSIIIKE,
npeaycMotpeHHoM yctaBoM MBOY COIII Ne 63 r.IleH3s1. 1 HACTOSAIIUM PETIAMEHTOM;
OpraHu3yeT MOJArOTOBKY U NMPOBEICHUE 3aCEIaHMUs;

e OIpejensieT MOBECTKY 3ace/laHus;

e KOHTPOJIUPYET BBHIMOJIHEHHUE PEIICHUH.
2.3. 3acenmanus oOmiero coOpaHusi PaOOTHUKOB TMPOBOMATCS C MEPHUOJIMYHOCTHIO, YCTAaHOBJIICHHOU
yctasoM MBOY COIII Ne 63 r.I1eH3sr..
2.4. 3acenanus oOmiero coopanus pabOTHUKOB MOTYT MPOXOIUTH B (popme KOH(]epeHII-CBSI3H.
2.5. Ha3zacemanms oOmero coOpaHuss pPaOOTHUKOB MOTYT OBITh MPHUIJIAIIEHBI IPEACTABUTEIN
yupeauTessi, 00IEeCTBEHHBIX OpraHu3aliii, OpraHoB MyHHUIIMIIAILHOTO U TOCYJapCTBEHHOTO YIIpaBiICHUS
u apyrue nuna. Jluma, npuriamieHHble Ha 3acelaHue, MOJb3YIOTCS MPaBOM COBEHIATEIHLHOIO TOJI0Ca,
MOTYT BHOCUTH HPEUIOKEHHSI U 3asiBICHUS, y4acTBOBATb B OOCY)KIIEHUU BOIMPOCOB, HAXOMISIIUXCS
B UX KOMIIETEHIIUH.
2.6. Pemenus, mnpunsteie oOumM coOpaHueM pPaOOTHHKOB B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
U B IIpeJieNiax CBOMX MOJTHOMOYHIA, 00s3aTeNbHBI ISl BCEX paOOTHUKOB 00pa30BaTEIbHON OpraHU3allUH.
2.7. Pemenus oOmiero coOpaHus pabOTHUKOB MOTYT COJAEpKaTh IMOPYyYEHUs, O0Os3aTeNbHbIC IS
UCIIOJIHEHUSI BCeMHM pa0OTHHKaMH OOpa30BaTEIbHONW OpraHM3alMd ¥ PeKOMEHJANU Y4aCTHUKAM
00pa3oBaTeNbHOTO MpoIiecca.
2.8. Pemenusi oOmiero cobpaHusi paOOTHUKOB JOBOJSTCS JIO CBEIEHHUS BCEX 3aWHTEPECOBAHHBIX JIMII
He mo3aHee 7 (ceMu) pabouux AHEH MOCie MPOIIES/IIIEro 3aceIaHusl.
2.9. Ilpencenarenb OTUYUTHIBACTCS O AESATENILHOCTH OOIIET0 cCOOpaHus paOOTHUKOB Ha 3aceJaHUH OOIIeTo
coOpanusi pabOTHUKOB HE pexke OJHOTO pa3a B TOI.

3. Ilopsiok co3bIBa 04epeIHOro 001ero coOpanus padOTHMKOB

3.1. Pemrenue o mpoBeaeHUH 04YepeHOTO 00IIero coOpanus paboTHUKOB MPUHUMAETCS MpeaceaaTeieM
ob1miero codpanus pabOTHUKOB, KOTOPBIN OMpeeINseT:

IIPOLEAYPY IPOBEIEHUS,

e TIOBECTKY 3aCe/laHus;

e JaTy, BpeMs U MECTO MIPOBE/ICHUS,;

e TIEpEUYCHb MATEPUAIIOB ISl IPEIBAPUTEIHLHOTO O3HAKOMIICHHS YICHAMH 00IIEro coOpaHus
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e TIOPSJIOK TOJIOCOBAHHUS IO BOIIPOCAM MOBECTKU: OTKPHITOE, TAWHOE UITH 320YHOE;

e HHBIEC BOTIPOCHI, HEOOXOAUMBIE JJIs IOATOTOBKH MPOBEIEHHsI 00111ero coOpanust pabOTHHKOB.
[Ipencenarens obmero cobpanus paOOTHUKOB COTJIACOBBIBAET C PYKOBOAMTENIEM OOpa3oBaTENbHON
OpraHu3aIliy JIaTy, BPeMsi © MECTO MPOBECHUS OUSPEIHOTO 3aceJaHus o011ero coopanus pabOTHHKOB.
3.2. Ilpencenarens, cekperapb 001ero coopanusi pabOTHUKOB HIIU JIMIA, UX 3aMEHSIONINE, YBEOMIISIOT
4jieHOB o0mero coOpaHusi pabOTHHKOB O JaTe, BpPEMEHH, MECT€ IPOBEICHUS U MOBECTKE
3acelaHus He Mmo3jHee 4eM 3a 7 (ceMb) pabouux JAHEH 10 JaThl €ro MPOBEACHUS.

3.3. Pemenne o mpoBeIeHUN OYEPEIHOTO OOIIEro coOpaHus paOOTHUKOB BPydYaeTCS 4ICHAM OOIIEeTOo
coOpanusi pabOTHHKOB JIMYHO WJIM HANPABISACTCS ITOCPEICTBOM JJICKTPOHHOW WM WHOM CBSI3H,
O6eCHeqHBaIOHICﬁ AYTCHTUYHOCTb IEpCAaBacMbIX W IIPUHHUMACMbBIX COO6HI€HI/II71 " UX JOKYMCHTAJIbHOC
IMOATBCPKIACHUC.

3.4. JlonoTHUTENBHBIC TIPEITIOKEHNS B IIOBECTKY 3aCEJaHUs OYEPEIHOTo 00mmero coopanus pabOTHUKOB
MOTYT OBITh BHECEHBI 4WIEHAMH OOIIero coOpaHus PaOOTHHKOB B CPOK He mo3jiHee deM 3a 3 (Tpm)
pabouux AHS 10 ATkl €0 IPOBEICHUS.

4. Ilopsiaok co3bIBa BHEOYEPETHOTO 001IEro coOpanusi paGoOTHUKOB

4.1. Co3plB BHEOYEPETHOTO OOMIEro coOpaHWs paOOTHUKOB  OCYIIECTBIIETCS B CIIydasx,
npexycMoTpeHHbIX ycrabom MBOY COII Ne 63 r.ITeH351.
4.2. TIpe/utoKeHHe 0 CO3bIBE BHEOUEPETHOTO OOIIero coOpaHus paOOTHUKOB JIOJDKHO COJIEPIKATH:

e ApPryMEHTHPOBAaHHOE 0OOCHOBAaHME HEOOXOIMMOCTH MPOBEIACHUS BHEOUEPETHOTO 00IIEro

coOpaHust pabOTHUKOB;

e TIPOEKT MOBECTKH 3aCe/IaHus;

e TIPEANOJaracMyro J1aTy BHEOUYEPEIHOTO 00IIero coopanusi pabOTHUKOB;

e TIEpPEUYCHb MHUIIMATOPOB MPOBEACHHS BHEOUYEPETHOTO 00IIero coopanusi pabOTHHKOB.
4.3. TlpemnmokeHHe O CO3bIBE BHEOUEPEAHOTO OOIIEro coOpaHusi TepenaeTcs HeMmoCPEACTBEHHOTO
B KaHIEJIAPHIO 00pa3oBaTenbHONM opranu3anuu He mo3gHee 10 (mecstu) paboumx gHEH 10 JaThl
MPEANOJIaraeMOro BHEOYEPETHOTO 0O0Imero coOpanus pPabOTHUKOB, B CIydae €CIH WHHUIIMATOPOM
BHEOUEPEAHOTO 00Imero coOpanusi pabOTHUKOB SBISETCS HE Mpeceaareab O0OImero coOpaHus
PabOTHHUKOB.
4.4, Tlpencenatens, ceKpeTapb 001mero coopanus pabOTHUKOB WJIW JIMIIA, UX 3aMEHSIOININE, YBEIOMIISIOT
YJICHOB 00111ero coOpaHusi paOOTHUKOB O BHEOYEPEAHOM 0OIIeM cOOpaHuK PaOOTHUKOB ITyTeM BPY4YCHUS
WIM HalpaBJIEHUS TOCPEICTBOM JJIEKTPOHHOW WIIM WHOW CBSI3M  TPEUIOKEHHUS WHHUIIMATOPOB
BHEOUYEPETHOTO OO0IIEro coOpaHusl, a TAKKe YBEJOMIICHHS O JIaTe, BPEMEHHU, MECTE M IMOBECTKE 3aCeIaHus
He mo3jHee 4eM 3a 3 (Tpu) pabouuX JHs 0 JaThl €ro MPOBEICHHUS.
[Ipencenarens oOmero coOpaHus pPaOOTHUKOB COTJIACOBBIBACT C PYKOBOIMTENEM OOpa30BaTEIbHOU
OpraHu3aluy JIaTy, BPEMs © MECTO TPOBEJICHHSI BHEOUEPEIHOTO 00IIero coopanusi pabOTHUKOB.
4.5. JlonOJHUTENbHBIC TPEIJIOKCHHUS B IIOBECTKY 3acelaHusi BHEOYEPEIHOro OOIero coOpaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU OOIEro coOpaHus PaOOTHUKOB B CPOK HE MO3JHEE YeM
3a 3 (Tpu) paboUuX JHS 10 AaThI €0 MPOBEICHUS.

5. lokymeHTanus 001ero coopanusi

5.1. 3acemanus obuiero coOpaHusi pabOTHHUKOB OGOPMIIIOTCA MpoToKodaMu. IIpoTokon 3acemaHus
0011ero coOpaHust paOOTHUKOB COCTABIISIETCS HE mo3jHee 5 (MmsaTu) pabounx JHEH mocie ero 3aBepiieHusl
B JIBYX 9K3E€MIUIIpax, NOIMUChIBAEMbIX €r0 Mpe/iceiaTeNIeM H CEKPETapeM.
5.2. IlpoTokosn cocTaBiseTCsl B COOTBETCTBUM C OOIIMMHU TpeOOBAHUSAMHU  JIEIONPOM3BO/ICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTeIbHON OpraHU3alliy, ¢ YKa3aHUEM CIIeIYIOIIUX CBEACHUI!

e KOJHMYECTBO PaOOTHHUKOB, MPUHSBIIMX YYaCTHE B 3aCE€AaHUHU, OTMETKA O COOIIOAEHUN KBOPYMa,

e KOJIMUYECTBO T'OJIOCOB «3a», IIPOTUB» U «BO3JEPHKAJICSH O KaXJIOMY BOIIPOCY OBECTKU

3aceaHus,

e pemreHue oouiero coOpanusi pabOTHUKOB IO Ka)KJOMY BOIPOCY MMOBECTKH 3aCEAaHusl.

Hymepanust npoTokosioB o01iero coopanus pabOTHUKOB BEAETCS OT Havajaa y4eOHOTO roja.
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5.3. B cnydae oOHapykeHHs1 OIIMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO M3JI0KEHUS (PaKTOB B MIPOTOKOJIE
3acemanusi oOmero cobpanus pabOTHUKOB WIEHBI 00mIero cobpaHus paOOTHUKOB BIpaBe TPeOOBATH
OT MpeJiceaTelis ero n3MeHeHus. B cBoro odepenp mpencenaresib 00s3aH NPUHITH MEPhI 110 BHECEHUIO
B IIPOTOKOJI  COOTBETCTBYIOIIMX HW3MEHECHUH W YTOYHEHHId, a TaKkkKe CHeNaTh COOTBETCTBYIOIICE
coO0IIeHre Ha CIeAYIONIeM 3acelaHuu o0Imero coOpanust pabOTHUKOB, BHECS MAHHBIH BOIPOC B €TO
MOBECTKY JTHSI.

5.4. OpuruHaisl IPOTOKOJIOB XPAHSTCS B KaHLEJIAPUU 00pa30BaTeIbHON OpraHu3aluy.

5.5. K nporokosly NpUKIAJBIBAIOTCS BCS HMHPOPMALMS W MAaTepUalibl, a TAKKE HHBbIC JIOKYMEHTHI,
Kacarol1ecs pelICHHS.

[JOKYMEHT MOAMNWCAH 3MIEKTPOHHOW MNOANMUCHIO
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